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WWORK
WORK CATEGORY
CATEGORY ELEMENT TITLE
| NMACF I nf ormati on Managenent O fice
| MPLN Pl anni ng
| MBUD Budget i ng
| MMGT Ceneral Managenent
LI BRAR Li brary
LI BPL Public Library Services
LI BLR Lear ni ng Resource Center
RECNVAN Recor ds Managenent
RVIVAI Mai | Managenent
RVFLE Fi | e Managenent
RMOTH Al O her
REPNMAN Repr oducti on Managenent
REPFM For ns Managenent
REPPU Publ i cati on Managenent
REPCO Copi er Program
REPPD Print/Duplicating Support
REPAO Al O her
I NAUSU | ndi rect Automation Support (Note 1)
M CEX M scel | aneous O her Expense
| NCOSU | ndi rect Commruni cation Support (Note 2)
M CEX M scel | aneous O her Expense

Note 1: As a general rule, this work category wll
to record automati on costs of a general

only be used
nature which benefit the

command as a whol e and/or may not be appropriately charged to the
automation facility (RF50) work item The cost of the follow ng
types of indirect automation support activities are properly

chargeable to this work category: naster
managenent / supervi sion of the automation staff;

anal ysis; contract source sel ection,

consol i dation of requirenents; technical

pl anni ng; gener al
requirenents
award and managenent;
revi ew and approval of

end- user automation plans, purchase requests and contracts;
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general and supervisory training; preparation of conmand-w de
regul ations, operating instructions and standard operating
procedures; participation in neetings, working groups and task
forces; negotiation of support agreenents; review of draft
regul ati ons provi ded by hi gher headquarters, CEAP-1A support
(data base managenent, resolution of system probl ens, system
access approval s, password assignnments and other |ike functions)
and ot her general clerical and admnistrative activities as
appropriate. This work category may al so be used to record the
cost of hardware/software installation, maintenance and repair in
those instances in which it has been determned that it is not
cost effective to record and distribute the cost of these
services on a fee for service basis through the autonation (RF50)
facility account. This work category may not, under any

ci rcunst ances, be used to record costs which should be recorded
in and distributed fromthe automati on (RF50) series of work
categories to mask the true cost of the services being provided
on a fee for service basis or to achieve |ower, nore acceptable
billing rates or fees.

Note 2: As a general rule, this work category will only be used
to record conmmuni cation costs of a general nature which benefit
t he command as a whol e and/or may not be appropriately charged to
a Comunication Facility (RF51) work item The cost of the
foll ow ng types of indirect conmunication support activities are
properly chargeable to this work category: master planning;
general managenent/supervi sion of the communication staff;

requi renents anal ysis; contract source selection, award, and
managenent; consolidation of requirenents; technical review and
approval of end-user communi cation plans, purchase requests and
contracts; general and supervisory training; preparation of
command-w de regul ations, operating instructions and standard
operating procedures; participation in neeting, working groups
and task forces; negotiation of support agreenents; review of
draft regul ati ons provided by higher headquarters and ot her
general clerical and adm nistrative activities as appropri ate.
This work category may not, under any circunstances, be used to
record costs which should be recorded and distributed fromthe
communi cation (RF51) series of work itens to mask the true cost
of the services being provided on a fee for service basis or to
achieve and/or maintain |ow or nore acceptable billing rates or
f ees.

16-B-2



